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Policy IntroductionPolicy Introduction

DTM Education recognises that exposure to secondhand smoke, from either 

tobacco or electronic cigarettes, is irratating and harmful to health. Legislation 

and the legal duty of care also provide clear reasons to have a smokefree 

workplace. Under common law, DTM Education has a legal duty to ensure 

that employees and visitors are not exposed to potentially harmful situations. 

Occupational Health and Safety legislation requires employers in charge of 

workplaces to keep employees and vistors safe and without risk health of any 

person.

In accordance with this, DTM Education has developed the following policy.
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Who is affected by the policyWho is affected by the policy
This policy applies to all employees, visitors and contracted services of DTM 
Education while on company premises.

Smoke Free AreasSmoke Free Areas
DTM Education requires the entire area of the workplace to be smokefree. This 
includes:

• All indoor areas

• All outdoor areas (both covered and uncovered)

• Car Parks

• In Company Vehicles

• In Vehicles that are within the boundary of the workplace

Position on smoking breaks (for staff)Position on smoking breaks (for staff)
Staff Members are not permitted to smoke on DTM Education grounds. 
Smoking is only allowed during designated breaks and must be done outside of 
DTM Education grounds. 
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Position on electronic cigarettesPosition on electronic cigarettes
From August 1 2017, the use of electronic cigarettes is banned across Victoria in 
enclosed workplacs and other legislated smokefree areas. 

Electronic cigarettes may be harmful to users and to those exposed to second 
hand vapour.

This policy therefore applies to both electronic cigarettes and traditional 
cigarettes. Electronic cigarettes are not permitted to be used in any of the 
smokefree areas referred to in this policy.

Compliance with the policy (for staff)Compliance with the policy (for staff)
This smokefree policy is an integral part of our workplace health and safety 
policies. Complying with this policy is a condition of employment at DTM 
Education. 

Employees are reminded that they are obliged, under the Occupational Health 
and Safety Act 2004 (Vic), to protect the health of their fellow workers and 
visitors of the company. The responsibility for enforcing the policy rests with all 
managers, supervisors and staff.

Any breach of this policy will lead to the normal disciplinary procedures being 
applied.

Any worker who has a grievance relating to this policy should speak to the
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Health and Safety Officer or appropriate representative.

Employees can not be disciplined for smoking away from the workplace on their 
own time.

Compliance with the policy (for visitors and others)Compliance with the policy (for visitors and others)
The following three-step non-compliance strategy will be followed if anyone 
breaches DTM Education’s smokefree policy

1. Assume the person is unaware of the smokefree policy

2. A staff member, preferably management, will approach the person and 
politely ask them to refrain from smoking and inform/remind them of the 
smokefree policy. If they don’t stop smoking then they will be required to 
leave the premises.

3. If the offending continues, then the person will be escorted off the premises by 
management.

Under no circumstances should DTM Education’s smokefree policy be breached.
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Policy Review
The policy will be reviewed annually to ensure it remains relevant and practical 
to the current setting of DTM Education and falls within the current legislation.

Implemantation of the policy
The policy will be effective from 8 November 2021.
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